Please note that the main body of this template wording should be copied and pasted onto company headed paper (where available) and signed by your current line manager where indicated. Please submit this with your MER application documents.

Line Manager’s Letter 

I confirm that (insert name and CIPS membership number) has at least five years of strategic* experience in the procurement and supply profession, as indicated in their current/previous job description(s). 

This experience has been gained through the following post(s): 
Name of role and dates between which role was occupied in format month/year- month/year
(for the applicant’s current role, please confirm the seniority of this post, projects managed, including details such as: level of spend and amount of direct reports where appropriate)

Name:				Insert line manager’s name 

CIPS Membership no:		Insert line manager’s membership number
(if applicable)  	 

Job title**: 			Insert line manager’s job title 

Organisation name:  		Insert line manager’s company name 

Telephone number:		Insert line manager’s contact telephone number

E-mail address:			Insert line manager’s email address

Date: 				Insert date testimonial supplied

Line Manager’s Signature:	Insert line manager’s signature


CIPS reserves the right to verify the contents of any testimonial as part of the application process.

======================================================

*Strategic experience 
The formulation and implementation of major procurement objectives and projects. Being 
directly involved in creating/shaping procurement/supply chain policy. Has management experience of developing teams, stakeholder management and leading company procedural reviews etc.

**If you are not the direct line manager of the applicant, please confirm the title of the individual that the applicant reports in to.
